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S I G N - UP P R O C E S S
New Vendor Set Up

• Please refer to the category review schedule for dry grocery/dairy/frozen items 
or the category review schedule for natural living (vitamins, body care, non-foods) 
to see if your items align with any of the categories being reviewed this year

• If your product aligns with the categories listed in the schedule, email 
the appropriate category manager with a sell sheet and they will review

• The best time to submit is the week of “New Item Submissions Begin”
• If you are interested in submitting a product that is not up for review or is 

past the review period, you may still email the appropriate category 
manager with a sell sheet, and they will review at their convenience

• Please be sure to include UPCs, SRPs and case packs with your email
• Vendor set up forms and workbooks do not need to be filled out until your 

item has been accepted or it is requested by the category manager

https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Category-Review-Calendar---Grocery_Dairy_Frozen.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Category-Review-Calendar---Natural-Living.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Category-Review-Calendar---Natural-Living.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Category-Review-Calendar---Natural-Living.pdf
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• Vendor Forms Workbook
• Warehouse Vendor Forms Workbook
• Vendor Maintenance Form
• W-9
• Permission for Use of Images

• Fillable pdf
• Non-fillable pdf

IM P O R TA N T  F O R M  S
New Vendor Set Up

https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Forms-Workbook.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Forms-Workbook.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Forms-Workbook.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Forms-Workbook.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Warehouse-Vendor-Forms-Workbook---January-2023.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Warehouse-Vendor-Forms-Workbook---January-2023.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Warehouse-Vendor-Forms-Workbook---January-2023.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Warehouse-Vendor-Forms-Workbook---January-2023.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Warehouse-Vendor-Forms-Workbook---January-2023.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Maintenance-Form-Official-updated-7-12-21-002.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Maintenance-Form-Official-updated-7-12-21-002.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Maintenance-Form-Official-updated-7-12-21-002.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/Vendor-Maintenance-Form-Official-updated-7-12-21-002.xlsx
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/W9--BLANK.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/W9--BLANK.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/W9--BLANK.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/W9--BLANK.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter_FILLABLE.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter_FILLABLE.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter.pdf
https://storage.googleapis.com/dam-frt-prd-1d32268.frt.prd.v8.commerce.mi9cloud.com/Files/FTM_use-of-images_permission-letter.pdf
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